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February and March
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Agenda

Section One  General Provisions
Section Two  Regular stipulations

Part One  Application guidelines

Part Two  Complements

Part Three Activity Expenditures and Resources Management
Section Three  Others

Section One
General Provision

Article One
Subject

These guidelines are only suitable for all internal organisations of University of Macau Students’
Union (hereinafter referred to as “UMSU” ), including all management board, sub-organisations
and the special committee.

Article two
Department of examination and Approval

Treasury of UMSU will take full charge of all change/cancel of activities originally are scheduled
in February and March.

Article Three
Applicability

These guidelines are only applicable to activities from the Funding Batch 6 of Students’ Affair
Office (SAO) in 2019. Started from the Funding Batch 1 of SAO in 2020 or the activities that are
granted Higher Education Fund in Batch 1 of 2020 and originally scheduled to be organised, co-
organised or organised form February 1, 2020 to March 31, 2020.
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Section Two
Regular stipulations

Part One
Application guidelines

Article Four
Eligibility of application

The applicant should be the members of the UMSU, including the management board, sub-
organisations and the special committee.

The organisation to which the applicant shall belong an organisation that has completed the
renewal procedure of the sub-organisation or the establishment of the Special Committee
before February 2020.

The person who is taking in charge of the application is solely responsible for the notifications,
changes and cancels of the event.

Article Five
The applicant

The applicant shall be the person in charge of the sub-organisation or the coordinator of the
event.

The applicant mentioned above can be the President, Vice-President, Chairman, Vice-
Chairman, Secretary-General or Treasurer General.

If the eligibility of the applicant is not approved, Treasurer General of Board of Directors of
UMSU shall provide an explanation.

If the explanation of Treasurer General of The Board of Directors is not accepted by the
applicant, the applicant can appeal to the Standing Committee of General Assembly of UMSU.

Article Six
The Obligation of the Applicant

The applicant has the obligations below:

1

2.
3.
4.

To submit the application documents.

To perform the application work on behalf of the organisation in that application.
To contact the Treasurer General of the Board of Directors of UMSU.

To sign all application documents.
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Article Seven
Compulsory Application for Change Activity and Cancel Activity

All activities are held, co-organised, participated with the name of UMSU, including management
board, sub-organisation, Special Committee, etc. The activity will be held within 1st February
2020 to 31st March 2020, the compulsory application is needed, except the eligible of Article Eight.

Article Eight
Activities for waiver applications

1. Activities that fulfil any of the following conditions can be applied for the waivers
applications to the board of directors of UMSU :
(1) The event will be held online during February and March.
(2) The event will not be held face-to-face with more than five people.
2. If there are any situations which do not cover and they are reasonably explained to have
qualifications applying for waiver applications, the person in charge of the sub-organization or

the coordinator of the activity can submit a written application to the board of directors of
UMSU.

Article Nine
Statement

If any of the conditions in Article Eight are eligible, the applicant shall complete the statement
provided by UMSU of this event, and the applicant shall attach the signature, organization’s seal,
and submit it to the Treasury of UMSU.

Part two
Complements

Article Ten
Application for Change Activity

1. All application process shall be completed by the end of the (SAO Funding) Batch 2
application. If the activity receives the funding from the Higher Education Fund, the applicant
shall complete the entire application process 40 days before the activity.

2. The applicant is obliged to ensure the activities have changed are going to take place.

3. If the activity is not held as scheduled in this year. Moreover, if the organisation applies for

another activity of the same category in the coming year, the board of directors of UMSU shall
announce the same activity for final approval.
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Article Eleven
Application for Cancel Activity

1. The applicant shall complete the entire application process before the end of the (SAO
Funding) Batch 2 application. If the activity receives funding from the Higher Education Fund,
the applicant shall complete the entire application process in 40 days before the activity.

2. If the organization submits another application for the same categories of activity in the next
year's proposal, the board of director will take it as a priority on next year’s activities approval
work.

Section three
Activity Expenditure and Resources Management

Article Twelve
Principles of Reusing Activity Resources

If an activity has started arrangements before applying for the activity cancel. Meanwhile, the
resource materials for the activity shall be reusable, the resources can be reimbursed in other
activities within the year whereas the board of directors is notified.

Article Thirteen
Permission for Reimbursement

1. If an activity has started arrangements before applying for the activity cancel, and the
materials for the activity are not recyclable, you shall notice to the board of directors. An
application for reimbursement shall only be made with the permission of the board of
directors.

2. If the resources prepared for the event are defined as recyclable materials by the board of
directors, but cannot be used in other activities within this year, you may apply for the
resource adjustments to the board of directors and the management board, sub-organisations,
and special committee will be responsible for reimbursement applications.
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Part three
Others

Article Fourteen
Revision of the Guidelines

1. Amendments to the guidelines may be made in any of the following circumstances:
(1) Two-thirds of the Standing Committee of the General Assembly of the UMSU approves

of the adoption;
(2) Two-thirds of the board of directors approve of the adoption;

(3)The supervisory board is unanimously required.
2. The board of directors shall be responsible for any amendments made to the guidelines.

Article Fifteen
Right of Interpretation

If there are any omissions or ambiguities in these guidelines, the board of the directors has the
final interpretation rights, but it must be confirmed by the Standing Committee of the General
Assembly of the UMSU and shall be governed by the Articles of Constitution, its internal

regulations, and administrative regulation.

Article Sixteen
Ambiguity

If there is any discrepancy between the English and Chinese versions of the guidelines, the
Chinese version shall prevail.

Article Seventeen
Execution

The guidelines shall take effect immediately after the adoption.
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Article Eighteen
Term of Validity

The guidelines are valid until December 31, 2020

These guidelines are approved by the Standing Committee of the General Assembly of the
Student Union in February 26, 2020.

Direcgdo
; .Board of Directors <

University of Macau Sutdents’ Union
Director General, Wong Chi |
February 26, 2020

University of Macau Students’ Union
President, Chio Ngou In
February 26, 2020



